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TLe library's olrjectir.e is to scr.\e the infbrnational and Ieisure reading needs of the entife

connnunity by olleriDg thc best possibLe uscr-oriented public library serr ices that rvill ellectir.cly

srrpport our students' de\'elopnrcnt through thc utjlizati,rD of a rvide range of nrcdcrn media and

technology. At Prestige, educaiion contlibutcs to the selldevetopnrent ofiDdividual by b dging

the hnorvledge gap bet\\'een thc person and r-ccorded infbrnlation. The library supports and

€ncourages all fornrs oflearning - by nraintaining a suliicient collecrion ofbooks aDd otlrer reading

nraterials and making theur accessible to all-

Accessibility to students

Library has opcn access systeln lbr evelJone. Everl nrenrber nrust sign the gate register and enter

lrr librar y lbl use ofreading rlaterials. Libiary Irtenlbers can also select books lor issuc ibr a Iinrited

period, spccilied idr each catcgor-y ol nrenrber.s. Thc books are issued frollr thc library issue counter.

Procedure and Policv

Library Hours: Worlirng hou rs ,,1 i rlrrul, is O9.OO A.M. to 06.00 P.M. on all \Vorking days.

Librar], Conrnrittee: Thr libr'rr') lras an Advisory Cornlrittce called the library up-gr-adation

colnnittec constituting ol liculty, statl'rrelrbers ofliblary and students to ensure the availability

ol'all rcsou)ces required lbr quality research ancl )earning.'l'he basic objcctive ofthe Library

Cornnlittee is lbrnration ol library polices 1br the smooth lirnctioning ofthe library keeping in Drind

the iDtcrcst ol all the students, 1l\rulty and statl'ofthc Institlrte.

Library Conrrnittee has talien many iDitiatives 1'or thc bettermeDt ofthe Institutc's library:

. The library stall keeps thc laculty and the students updatcd rcgarding its latest acquisitions.

. Library is opcncd c\ren during holidays lbr thc prcparation ot club activities/ events and

cxarrination,

. The nerv titles are displayecL on the display boards ot the library.

. Old question paper-s ofllnal e:a:ls in all the subje.ts are nracie available to the students.

. Copies olsyllabi pl.escribed by the university, ibr all dre subject ol all the programs are also

alailable to students lbr ready refi:r'ence.

. Special help is rendere(l to studcnts prcparing lbr competitions.

. lnstitutc library procur-cs latc,st cdition ol booksi and ha,,e lacilities such as laser printer;

subscription to e-resour-ces; photocopy l'acilitl to tafi and students.
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. The CCTV canrera and other inflastructur.e like display racks; dillerent scctions lor
relbrence and issue have been created to lacilitate students.

. The Institute library has a rcscarch and reference section, an e-library to acccss e-data

sources, c-booiis, and a $ide rauee of CD's on var-ious nlanagenleDt and tT topics.

r 'fhe library subscribes to pr.int ar'rd cJbrrrat of Natidlal and Interllational.iour.nals ancl

nlagazirres. Library has n daily updated notice board $here iD thc cntire library resources

are notified.

o The EJearning iibrar) ol thc Instirute has subscribed tbr six e-resources & Database:

EBSCOHOST and Delr)et, All India Reporter (AIR), Manupatra, N-List
(INFLIBNET), Centre lbr Monitoring Indian Ecorromy PYT.LTD (CMIE) Students

can access thcse resourres eithr:r. on the computer systems made ar.ailable in the library or

;n the coDrputer labs ofthe lnsritutc.

Process used for Purchasirrg of reading materials: 1'he Faculty and Stall [lernbcrs can

reconrn)end readinq nlaterial inclLrding books by 1i1)ing up the recommendrtion lbrnr and

sulnnitting it to librarian. Thc librarian consolidates ihe rccoulmendations & preparcs consolidated

demand firr purchasing readins Dratcrials. The consolidated dcmand is lbrwarded to the Director

along with thc nunrber ofcopies ol thc booh/reading material alrcady held in the library.

The books and othel reading uatcrial are ordered tl.om appro\'e.l boolt sellers after beir)g approved

by the Dircctor'.

Technical orocess ol Librarv book.: .\ ll hu{,1.. i,re cla..ifieJ Lv D.D.( . ro' , Fd. $ ,l lr barcode

Librarvautomatitrn:l.rbr'err.rL..-rr,rtronh"sbt.r oon.rl ro.ri,l,AccSoft2-oS,,lrsar, d.r.lor,.,l

by Enlxror Solutions.

Library Membershio

For faculty/Stall: Nlerlbership ot thc Institute library is free of cost Ibr thc taculty and stafl

rnenbers of the institute. A ncrr ilrcLrlty/ stafi'Metrber can obtain nlcrrbership lbrrn fiom the

iibrary issue counter and sLrbnrit the same aiier tilling in the requir-cd inlbrmation duly signed by

the Director-

For students: Nelv students can obtain tnetrlllership by ShowiDg the fee receipt at library issue

counter and receive 05 reader's tickets fiee ofcost. The 5rudents need to tlll up the dcsirecldetails

in the reader's tickcts and pastc scllattested photo on each reader's tichet and subnlit them lor

librarian signature. 1'he signed tickets can be collected back li-onr thc issuc countcr-
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Do not lold this ticket.

Keep these tickets salc and in good conditlon. In case thc ticher is lost, Rs. 5ol- per ticket will
be charqed.

The Borrctver is responsiblc Ibr the return ofbooks issued against these ti.kets.$,jthin illteen

days ofdate ofissue in good condition.

'l'hese tickets are issued to the student lor scll-use and arc NOT TRANSFERABLE. .f.he

stu.lent holding thesc tichets arc r.csplnsible tbr any books issued on his,/hcr tickets.

BorrorvinLE4qiliueqfor f'aculty/Staft':

All the taculty mcnrbers/Non- kraching meDrbcrs/Class III & IV [rembcrs can get books/

Journals/ Magazines./ non-bool; nraterials (C D.) issLred at one tirre on their name as per the

details given blorv. The duration lbr rvhich rhey can hold thesc library items \\,ith thenr arc also

indicated belol\,.

Member'
Joulnals Magazines

Non-book
materials (C.D.) Duration

Faculty
(Rcgula:')

20
o1(Back
Copy)

ot(Back
copr) Scmester

Faculty
(Visitins)

o5(Per
sub.)

o1(Ilacli
copv)

ol(Back
copv) o1 (Per Sub)

Semester
Staf}

Members
5

o 1(Bacli
copv)

I 15 Days

Class III
Enrployee

5
01(Bach
copy) I t5 Days

Class IV
Eurploycc

3
ol(Back
copv) 1 r5 Days

Borrowing Facilities for students

Students can be issued nith MaxitnLr t o1 o5 books at a tirnc. Boolis are issued to the students fbr

t5 daJs oDlJ. In case ofnon-i-ctllrn of the books \{ithi)r t5 days' time a fine ofRs.l/- per day will

be charged lbr each book. Maximrrnr tineibr lnte return ofa book is limited to tlre book cost. The

line collected througlr late return of books will be utilized lbr replacing missing books and lbr

purchasing nrore tcxt-boolis tbr issue.

The studcnt nrcnrbers are not allor!,ed to get nrorc than one boolr ol the satre title and author issucd

at thc same time.
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Menrbels arc requestcd to check the conclition ofthe book belbre getting the book issued. Any
damage tbund in the book at the tirne oi taking oLrt ibr reacling or borrowing, should be brought to
the notice ofthe stafl oD duty belbre getting the booli issued.

In case ofdanrage to the boolr or loss ofa book the studcnts shall ha.r.e to replace the book ofthe
same title and author '$,ith latest cditio,. ID case the Irook is o.t olprint or not ar.ailable in market,

the booh bc replaced with a book on the sarDe subject reconnDeDded by the laculty teachir)g that
subject rvith \a,ritten permission obtained liom the Director or pay thc Current market pr.ice ofthe
book.

In case of esscntial requircnreDt of a book the librarian may ask any siudcnt to return the book

issued to hirn/ her at any tinle.

Refi:rence Books rvill not to be issuecl to the st.dcntsj these boolis are to be Lrsed in the reference

scction of the library. Relirence Boolis are issued to only f'aculty members 1br a naximum period

of 30 days.

Strdents can obtain no ducs tio,r rLe libr-ary alier depositi,g o; Reader's tickets issuecl to thenl. It'
a reader's tickct is lost, wriften apPlication duly appror.ed by the Di.ector, along \\,ith a ljne ofRs.

50l- per reader's ticket needs to be submitted in the library.

Rule for Writing Offthe lost Books: As per rules ofthe society, up to llve books per looo boohs

in circulation lost during onc calendar year may be ivritten oif \\.ith the pcr.mission of the head oi'

the Institution

Conduct in librar!
Silence shall bc strictly obscn ed in the library

Spitting and srnoking ar-c stricth' prolibitcd.

Sturdeuts caD rcncw 05 reader's ticlict for ncxt semester throLrgh librarian.

StudeDts caD ca) ry only onc rcgister in retlrcnce section.

Personal books/ issued books are not alloryed in the reference scction.

Library Iacha'ot til' n.."


